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IHOCJTOBHHUKA O PAY
CKYHIITHUHE YAPYXEIBA CTPYUYHUX PAJTHUKA COLUJAJIHE
SAIITUTE PEITYBJIMKE CPBUJE

| ONIITE OAPEJBE

Yiau 1.

OBuMm nocnoBHUKOM ypehyje ce HaumH paga CkynmtuHe YIpyxKema CTPYYHUX PaJHHKA COIHjalTHe
samtute Penyonike Cpouje (y gajbeM TeKcTy: Y IpyKembe), a HApOuUTO:

- cazuBame CKYIIITUHE,;

- pazMarpame JHEBHOT pena CKyNIITHHE,

- racawe Ha CKyNILITHHY,

- OJIarame, IpeKua 1 3akpyunBame CKyINIITHHE;

- 3anMCHUK O pany CKyIILITHHE,

- jaBHOCT paja CKyNIITHHE,

- jpyra nurama y ckiaaay ca Cratyrom.

Yiau 2.

OBaj IlocnoBHUK MpHUMEHYj€ C€ HAa CBE WIAHOBE, KA0 M Ha CBa JIpyra JHIla KOja MPHUCYCTBY]Y
cennuni CKyNIITHHE.

Yan 3.

[TocmoBe u3 cBoje HamiexkHoctn CKynmThHa Yapyxkema oOaBiba Ha ceqHunama. CKymiiThHA ce
3aKa3yje W OJjp)KaBa jeJHOM TOJUIIE, a HajMAmke JSJTHOM Y YeTHPH TOJAMHE — TOJUINA CKYIIITHHA, a T0
MOTpeOH U y TOKY FOJIMHEe-BaHPeIHA CKYIIIITHHA.

CkymnmTuHa ce ca3uBa U OJjp’KaBa Ha HAUWH U MOJT ycioBuMa yrBphernum CtatyroMm Y apykema.

Yian 4.

Cemguuum CKynmmTvHe, TO MpaBUy, Tpeba Ja MPHCYCTBY]y CBU WIAHOBU YApYXKewma CTPYUYHHX
panHuka unju je n3bop Bepudukoan Ha Ckymmruan (y JajbeM TEKCTY. wiaHOBH CKYIIITHHE).

[Topen unanoBa Ckymimtune, ceqaunu CKymmTuHEe Y IpyXemha MOy MPHUCYCTBOBATH: MoMaxkyhu u
MOYaCHU YJIAHOBU U MO3BaHA JIMIIA O]l CTpaHe mpeacennuka CKyNIITHHE WIH ceKpeTapa Y IpyxXema, Kao U
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JapOJIaBIIM, a KOju ce 6aBe COIMjaTHOM WJIM CIUYHOM JCJIaTHOIINY U YHje MIPUCYCTBO MOKE OUTH KOPUCHO

Yapyxemy.
Jluna u3 craBa 2. OBOT WiaHa, yuecTByje y pany CkynmTuHe, 63 mpaBa o11ydrnBamba.

Il CABUBAIBE CKYINIUITHUHE

Yan 5.

Cennuna CKyNIITHHE ca3nBa C€ MO3UBOM.

VY no3uBy ce J1aje mpeior THEBHOT peja.

[To3uB 3a ceauuiy Ckymmrune ynyhyje npencenauk CKynmTrae win jauie oapeheno CtaTyTom.

[To3uB 3a cenuuiy Ckymnmruae ynyhyje ce HajkacHuje y poky on 10 mana mpe gaHa onapikaBamba
rouirme CKYMIITHHE, OJHOCHO 3 J1aHa Ipe oJip)kaBama BaHpeaHe CKyIIITHHE.

Y1an 6.

[lo3uB u mamepujan 3a ceqHUIly 10CTaBJba ce CBakoM wiaHy CKyMNIITHHE, a IO MOTPeOH U APYruM
JTUHAMA.

[To3uB u mamepujan 3a cequuily CKyNIITHHE 10CTaBJba CE€ MYTEM IOMITE, JUYHOT ypy4UHBamha WU
€JICKTPOHCKOM TIOIITOM.

[To3uBe u marepujan 3a ceqauny CKyNIITHHE TOCTaBJba CEKpeTap Y IpyKema.

Yiaan 7.

V3 no3uB 3a cennuily CKyNMIITHHE JOCTaBJba CE U OArOBapajyhu mMarepujai u Apyrd MaTepHjalii 3a
OJUTYYMBaKE O MUTAKBUMa U3 THEBHOT pefia.

[Topen matepujana u3 craBa 1. oBOr wiaHa, y3 MaTepHjal 3a CEIHHUIY 00aBE3HO CE€ JIOCTaBJba]y U
IpeJUI03H OJUTyKa Koje Tpeba aa foHece CKYMNIITHHA, 110 CBAKO) TAYKU MPEATI0KEHOT THEBHOT pefia.

11l OTBAPAIBE CEAHULE N PASMATPAILE JTHEBHOI' PEIA

Yiaan 8.

Pagom Cxynmruae npeacenasa npeacenuuk CKynmTuHe uin Apyro juie onpeheno Craryrom.

IIpencennuk CkyniuTuHE Ha OCHOBY M3BelITaja Bepudukanuone komucuje yrsphyje i1a a1 noctoju
KBOPYM 3a PajJl U YKOJMKO TIOCTOjU KBOPYM OTBapa cemHuIly CKyMmmTHHE. YKOJIHUKO HE TOCTOJU KBOPYM
oJutaxke CeHUILY U cienehy 3akasyje y ckiaay ca oapendama osor [locioBHuUKa.

[Ipencennuk CkynmThHe, Mpe TMpenacka Ha pa3MaTpame [THEBHOI pella CeIHHulle, MHpeaxke
Cxkyntuan u36op Pagnor npeaceanumTsa, Bepudukannone xomucuje, Kanaunanuone komucuje, Kaja je
n3bopHa CKYNIITHHA WU Kada ce spuiu u3zoop ouno Koz uiama uz opzama Yopyscera, 3alliCHIYApA U
JEIHOT YlaHa KOju OBepaBa 3aliCHUK.

Bepudukanmnona koMucuja MMa MaHIAT W KOMHCH]e 3a TpeOpojaBame TIJIacoBa IPU YCBajamy
ckynmtuackux Omnyka, I[Ipernopyka u 3akibydaka.

Yan 9.

Ha ceguuuu CkynmTrHe oJUTydyje ce caMo O Taykama YCBOJEHOT JIHEBHOT pea.

Oo6aBe3Ha npBa Tauka JTHEBHOT PeJia j€ YCBajame 3alMCHUKA ca MpeTXoaHe ceauuiie CKymITHHE.

ObaBe3Ha npyra Tauyka JHEBHOT pela je H3BEIITaj O pany YIpyxkema uMmel)y aBe cemnuue
CkynumTuHe.

Oo6aBe3aHa 3a/1/ba TauKa JHEBHOT pefa je Tekyha nmuTama.

IIpencennuk CkynmtuHe yrBhyje aHeBHH pen cennuiie CKyNIITHHE, KOJU C€ HE MOXE MEHaTu y
TOKY Tpajarba CeJIHHULIE.
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Yiaan 10.

[TocTymak mo cBakoj Tauku JTHEBHOT pena ceanuiie CKyNIITHHE, CacTOjU Ce U3 pa3Marpama MUTamba
KOje OHa 00yxBaTa U OJUTy4HBamba O TOM IHUTAY.

V pasmarpamy nuTama Koja Cy Ha JTHEBHOM peny cenuuie CKYMIITHHE, HMajy IPaBO Ja Y4eCTBY)Y
CBa JIMIIA KOja TPUCYCTBY]Y CETHUIIH.

Yoau 11.

Ha cemnumu CkymmTHHE HUKO HE MOXE TOBOPHTH IpEe HEro IITO J00Hje ped Of MpeAceaHHKa
CxynumTuHe.

Axo ce yuecHuk CKyYNIITHHE Yy CBOM H3Jaramy yldajbl OJ IHUTama Koje je Ha JHEBHOM peny
CeJIHUIIe, WM j€ HEroBO H3JIarame IMPEeOoINIIMpPHO, IpeJCceHUK he ra ymo3opuUTH Ja ce MpHAp)KaBa
yTBphEeHOT THEBHOT pesia, OAHOCHO J1a y CBOM M3Jiaramy Oyzae kpahu.

Yoaau 12.

Wznarame yuecHuka Ckynmrtuae Tpeba a Oyne KpaTKO U JaCHO U Ja CaApXKH MPEIJIOTe 3a PelIeHhe
MUTamka Koje ce pa3Marpa, YKOJIHMKO BEeroBO U3Jarame HUje HHPOPMATHUBHE MPUPO/IE.

Yiaau 13.

Axo ydecHuk CKyIIITHHE CBOJUM H3JIaraleM Ha CEIHHIINA OMaJioyKaBa M Bpeha Apyre ydecHHUKE U Ha
JPyrd HaYMH HapylaBa HopMmajiaH paj CKynuTuHe, npeAceJHUK he ra onoMeHyTH.

VYKOIIMKO OMOMEHYTH YY4ECHHK HACTaBU Jla M JaJbeé CBOJUM M3JIarameM Hapymasa paa CKymmTHHE,
npejceIHUK he My oJly3eTH ped, a YKOJIMKO M JlaJb€ HAcTaBU Jla TOBOPH, HPEICETHUK My H3pHUYE Mepy
ylnajbemwa ca cennuie CKynTuHe.

Yiau 14.

Ha npennor npeacennuka CKyniuTHHE WX Ma KOT JIpyror ydecHuka, CKyNIITHHA MOXE OJJTY4YUTH
Jla ce paclpaBibabe O MOjeAMHOM MHTamkYy, OJUIOKH MM IMPEKUHE paclipaBa U Jla ce TO MOHOBO MPOYYH H
MIPUIIPEMHU.

[Turame u3 craBa 1. oBOr WiaHa pa3marpa ce, 1o npasuiy, Ha cienehoj ceaauuu CkynmTHHE.

Yian 15.

Axo ce Ha cenHunM CKYNIITHHE paclpaBba O JOKYMEHTHMa WIM MOJAIlMMa KOjU C€ CMaTpajy
MOCJIOBHOM TajHOM YpyKema WIH 1ajy WHPOpMAIHje O TOCIOBalkYy YApyXKema urhje OW JaBame WIH
caomniuTaBame TpehuM JIMIMMa MPOY3POKOBAIO 3HATHY IITETY YIpykema, npeaceqHuk CKymmTuHe
yro3opuhe npucyTHe JJa OHO LITO Y BE3H ca TUM Ca3Hajy 4yBajy Kao MOCIOBHY TajHY.

VYyecuunu CKynuITHHE Cy TYKHU Ja IMOCTYIE O yI030pewnYy U3 cTaBa 1. oBor wiaHa.

Yaan 16.

Pa3marpame u pacnpaBibambe MOjeUHUX Tayaka AHEBHOT pena cenHuile CKYMIITHHE Tpaje CBE JOK
CBH NIPHjaBJCHN YIECHUIN CEIHHIIC HE 3aBpIIIe CBOjE M3JIarame.

Kana yrBpau na Buille HeMa MPHUjaBJbEHUX YUECHUKA MO oApeheHOj TauKu THEBHOT pefa CEeIHUIIE,
MPEACETHHUK 3aKJbydyje PacpaBibambe O TO] TAUKH.



Yiau 17.

CkynmTuHa, Ha TPEUIOr TPEJCeIHUKA WU APYror YYeCHUKA CEIHUIIS, MOXKE OJUTYYHTH [ Ce
pa3marpame ojapeleHe Tauke THEBHOT pela 3aKJbydd M Mpe HEro LITO CBH MPUjaBJbEHH YUYECHHUIM HM3JI0KE
CBOj€ U3JIarame.

Pasmatpame nojequHe Tauke THEBHOT peja U3 craBa 1. oBOT wiaHa 3akJbydnhe ce Kaja je MUTambe O
KOjeM Ce pacIipaBjba JOBOJFHO pa3jallllbeHO, TaKO Jla ce 0 meMy Moke noHetd Omiyka, 3ak/bydak WM
IIpenopyxa.

IV TJIACAIBE HA CEJHUIIU CKYIIIIITUHE

Yuaau 18.

I[To 3aBpuICHOM pa3marpamy U pacipaBlbamby 10 TaYKH JHEBHOT pena cennuie, CKymmTHHA YcBaja
OJIITYKY,0JJTHOCHO, 3aKJbY4YaK HJIHU IPETNOPYKY, IIIaCAHEM.
O mpensory ouyKe riacajy camo wianoBu CkymmTiae u3 wiana 4. ctas 1. oBor [locnoBHuKa.

Yiau 19.

IIpe rnacama npeaceanuk CkynmTuHe (GopMynuie Mpeaior ofiyke Kojy Tpeba a JoOHece y BE3H
ca IOjeIMHOM Ta4KOM JTHEBHOT pena ceanuie CKyMIITHHE.

Axo mMa BHIIE IpeAsora 3a pellaBambe I0jeANHOI NHUTama KOje je Ha JHEBHOM pely CEIHUIEe
CkymmruHe, IpBO ce riaca o MpeIo3uMa JIaTHM y MaTepHjajly 3a CEIHUILY, a 3aTHM O MPEUI03MMa aTUM
Ha caMoj CeHHUIIM ¥ TO OHUM PEIOM KOjUM Cy Ipe/JIaraHu.

Kana ozapehenu mnpennor nobuje norpebHy BehuHy rinacoBa yrBpheny CraryroMm, O OCTaauM
Ipeao3uMa ce He TJiaca.

Ynan 19a.

Cxkynwmuna oonocu Oonyke, Ilpenopyke u 3akwyuke, eehunom 2nacoea npucymuux 4ianosed,
Ha camoj ceOHuYu uau u3y3enmHno u nymem meneqioHcke, 00HOCHO e1eKMPOHCKe ceOnule.

Konmaxm ca unanosuma CKynwimumne menegoHom unu eneKmpoHCKUM nymem ocmeapyje
npeoceonux CKynwimune uau auye Koje oopeou npeoceonux CKynuwimuHe, u mo auye ynosnaje 4iana
Cxkynwimune ca npeonozom QOonyke, Ilpenopyke unu 3axkmyuka o0 Kome ce usjauirbasa U Ha me
OKOJTHOCMU cACMas/ba 3anucHuK.

Konmaxmupanu unanoeu CKynuwimune ce usjauirbasajy 0a u cy 3a, RPOMUE Uil y3OpiHcanu y
eezu npeonoza Qonyke, Ilpenopyke unu 3aKmyuKka o Kome ce uzjauirbasajy.

Oonyke Ooneme y CMUCTY 0602 4laAHA MOZYy ce éepuduxosamu HA NPe0j HAPeOHO] cCeOHuUU
Cxynwumune.

Yiaan 20.

UnaHOBM CKYNIUTHHE Tjacajy Ha cenHuiy CKyNIITHHE Tako IITO ce H3jammanajy “3A” uam
“IMMPOTUB” omtyke mmun “Y3APKAH”.

I'macame Ha cennuiy CKyMIITHHE j€ JaBHO WU TajHO.

CKyniTiHa 1Mo MPaBHITy OJUTYdyj€ jaBHUM TIacamkeM, OCHM aKo He OUTY4H J1a ce Tiiaca TajHo.

JaBHO rnacame Ha CEAHMIM BPIIM CE TU3amEeM 3€JIeHOr KapToHa ,,3A* , xyror ,,Y3JI[PXKAH* u
psenor ,,[IPOTUB*.

TajHo rnacame BpIIM Ce IMyTeM TIJacaykuX JMCTUNA,KOjU CaApKU CBE €JeMEHTe IpenBuleHe
CraryroM u oBuM [1ocT1OBHHKOM.

I'macauku nauctuh MOXe J1a CaJip’ku jeTHO WJIM BHILIE MHUTamka O KOjUMa Ce Tlacame BPIIM TajHUM
yTEM.

AKO riacauku JucTUh calpku BHILE NMUTamba 0 KOjUMa Ce Ilaca TajHO, HeIMYHOBA)XKHOCT TJlacama o
JEIHOM MUTalky HE YTUYE HA ITYHOBAXXHOCT IJIacamba O IPYT'UM MUTakUMa.
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Tajuo rimacame u yrBhuBame Opoja TiiacoBa O TMOjeAMHUM MHUTamMMa O KOjUMa C€ TajHO TJiaca,
cipoBoau U yrBhyje Komucuja 3a rnacame.

Yaan 21.

Pesynrare rnacama Ha CKyNImITHHU O CBakOM TMHTalky O KOjeM ce [Jacano, yrBphyje
Bepudukannona Komucuja 3a rmacame.

Komucwuja 3a rinacame Ay:KHa je Ja IOCTyIa HEMPUCTPACHO M CaBECHO NpEMa CBHM YYCCHUIIMMA Y
pany CKynIITHHE | Ja OJIHECe YCMEHU M3BEIITAj, KOjU je ToKa3 pe3yirara riacama CKyNIITHHE.

Ynan 22.

Cse oanyke Ha CKyNIITUHU MOpajy OUTH QopMyIucaHe KpaTKoO U jaCHO U YHOCE C€ y 3allUCHUK.

V OUJATI'ABE, HPEKU/ U 3AK/bYUUBAIGE CE/IHUILE

Yoan 23.

Cennuna CkyniuTuHE OJJIaXKe ce KaJla HACTYIe pa3jio3u KoM oHeMmoryhaBajy HEeHO OJIpiKaBame Y
3aKa3aHu JIaH U BpeMe.

Cemnuna CkymmTHHE OJJIaKe C€ M KaJa MpeAceJHUK Ha OCHOBY H3BeliTaja Bepudukanuone
Komucwuje, npe \eHOT 0TBapama, yCTaHOBH Jla CSAHUIM HUje IPUCYTaH MOTpedaH Opoj wiaHoBa (KBOPYM).
Cennuny CkyniutuHe oaiaxe npeaceIHuk CKyIITHHE.

AKO je cemHMIIAa OJUIOKEHA 300T HEIOCTaTKa KBOpyMa, MOHOBJBCHA CEIHUIIA CA MCTUM JTHEBHUM
penom Moke OUTH ca3BaHa HajkacHUje 15 maHa of JaHa oAJarama.

Yan 24.

Ceanuna CkynuiTuHe npekua ce y cieaehum ciydajeBumal

- KaJa ce y TOKY Tpajama CeJHHUIle Opoj MPUCYTHHUX CMamHM TAaKO Jla HE MOCTOJU KBOPYM IjacoBa
notpe0aH 3a oap>kaBame CKyINIITHHE,

- KaJa ceJHMIIA 300T KEeHOT AYTor Tpajamka HE MOXKE Jla C€ 3aBpIIM MCTOT JJaHa Y KOJeM ce OJip>KaBa,

- Kaja gohe o Texxer HapymaBawma pena CKyNIITHHE, a NPeACeJHUK HHUje y cTamy Jia ra MoBpaTH
PEOAOBHUM MEpama.

Cennuna CKyniuTHHE MOXKE C€ NMPEKUHYTH paau yTBphuBama pesyiaTaTa TajHOT Ijacama Off CTpaHe
Komucuje 3a riacame,kao ¥ pajau 0qMopa.

Cennuny CKkyniiThHE IpeKuia U 3aKa3zyje ’beH HacTaBak mpejcenHuK CKyNIITHHE WIH JIHIE, OJHOCHO
opran oapehen Ctatyrom 3a To.

VI 3AINMMCHHUK CA CEJHULE CKYIIIITHUHE

Yaan 25.

O pany CkymnumTvHe, Ha CEJIHUIIM CAuMEkaBa C€ 3allUCHUK, KOJU BOAM 3allMCHHUYAp, UMEHOBAaH O]
cTpaHe npeaceaHuka CKyNnITHHE.
3anvCcHUK U3 CTaBa |. OBOT WiaHa Caip’KU OCHOBHE MojaaTke o paay CKyNIuTHHE, & HAPOUUTO:
- pennu Opoj cennuiie CKyNIITHHE Y KaJeHIapCKO) TOAUHU
- JlaTyM, BpeMe U MECTO ofipaBama cequuie CKynuTHe,
- yTBpheH IHEBHH pen,
- HMMEHa OJICYTHUX 4jaHOBa CKYIIITHHE,
- KMe 3alKMCcHUYapa, OBepaya 3aliCHUKA U YJIaHOBAa KOMHUCH]E 3a IJlacame,
- MMEHA [03BaHUX U NMPUCYTHUX JIUIIA,
- KOHCTaraIyja Jja ocToju KBOPYM 3a OJIp>KaBame CeTHUIIE,

6



- Kparak caJpikaj AMUCKyTaHaTa U MPEAJor OJTyKa,3aK/bydaka U Ipernopyka,

- HauWH riacama(jaBHO HJIH TajHO) ,

- pesynatar miacama “3A“ “INPOTUB “unu “Y3APAKAH" 3a cBaky o/1yKy,

- OJJIyKe JIOHETE O MOjeJMHUM MUTakbUMa Yy OKBUPY yTBpH)EHOT JHEBHOT pena,

- npeacenHuk CKyMIITHHE MOXE OJIYUYUTH J1a C€ U IPYTH MOJAIH YHECY Y 3alHCHHUK.

CacraBHu €0 3anucHUKa ca ceaauIe CKyIIITHHE je CITUCAaK YIYSCHUKA CETHUIIC.
Yi1an 26.

VY 3anucHuk ca cennuie CKyNIITHHE, TOK CETHULIE U3JIaXKE CE Y CAKETOM 00UMY.

CBu momany KOjU Cy YHETH Y 3allUCHUK MOpajy OJArOBapaTh CTBAPHOM TOKY CEIHUIIE
CkynumTuHe.

3a ypenHO M WCTHHUTO CAuMbaBamkbe 3allMCHUKA Ca CEJHHUIIE OArOBOPAH je MpEICceIHUK
Ckynirtuse.

Yian 27.
3anucHuk ca ceaHune CKyNIITHHE caydbaBa ce€ HajKacHMje 8 JaHa O [JaHa OJp)kKaBama
Ckynumruse.
3anucHuk ca cequuue CKynuTHHE NoTHucyje npeaceAHuk CKyNIITHHE, 3alUCHUYap U UMEHOBaHU
OBepay 3alMCHUKA.

Kana ce 3amucHHMK cacToju O]l BHIIE CTpaHUIIA, JUIA M3 CTaBa 2. OBOT 4WiaHa CTaBJbajy Ha CBaKy
CTpaHUILy 3alMCHUKA CBOj ckpahenu normuc(mapad).

Yiau 28.
UnaHoBM U Apyra Juila Koja uMajy MpaBHU UHTEPEC, UMajy IIPaBO Mperjieaa U KOMupama 3auCHUKa

ca cequuue CKyNIITHHE.
3anMCHUMK ca CeJHMIIE, Ca CBUM MPUIIO3UMA,dyBa C€ y apXUBU Y ApyKemwa.

VIl OBABEUITEWBA O OJIYKAMA CKYINIITUHE

Yaan 29.
Onnyke u apyru akti CKYNIITHHE TOCTaBJbajy C€ CBUM WIAHOBUMA, WIAHOBMMA YTIPaBHOT 0100pa
u HamgzopHuor oxbopa.

Opnyke CKymmITHHE KOje c€ MOMMEHHUYHO WM Ha JAPYrH OAPEINB HAYUH OJHOCE Ha MOjeIrHE
YJIaHOBE, 3aM0CeHe Y Y IpyXKemhYy W Ipyra JIUIA, 10CTaBJbajy ce MOCeOHO U CBUM THM JIUIUMA.

VIII 3ABPIIHE OJIPEJBE

Yaan 30.

O npaBunHoj mpuMeHu oBor [locimoBHuKa crapa ce mpenceqHuk CKYIIITHHE W CTpyYyHA Clyx0a
Yipyxema.

Yaan 31.

Ogaj [TocnoBHUK cTyma Ha CHary oCMOT JIaHa O] JaHa 00jaBJbUBam-a-MCTHIAKka HA OTJIACHO] Ta0JIH
Yapyxewa, unu cajmy Yopyxrcera.



Yaan 32.
Cmynawem na cuazy osoz llocarosnuka npecmaje npumena Ilocrosnuxa o pady Ckynuwmi
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